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Class specifications are intended to present a descriptive list of the range of duties performed by employees in the class. Specifications are not intended to reflect all duties performed within the job.

DEFINITION
Administers the accounting, treasury, and insurance departments under the administrative direction of the Board of Directors; provides advice and financial information to the District and Board of Directors regarding district financial activities and position; and performs related duties as assigned. 

CLASS CHARACTERISTICS

This single position class represents the highest level financial officer for the District. The incumbent is Board‑appointed, and is responsible for implementing financial goals and objectives, as developed and approved by the Board. A high level of both administrative and communicative skills are required for successful performance in this class.

EXAMPLES OF DUTIES – Duties may include, but are not limited to, the following:
1. Reviews, modifies and approves Finance Department goals and objectives consistent with Board of Directors’ policies. 

2. Reviews budget performance and variance explanations and takes corrective action, as necessary. Reviews, modifies and approves department budgets for submission to Budget Review Committee.

3. Assigns and reviews progress of projects delegated to division managers; communicates policy decisions. 

4. Reviews performance of subordinates and participates in selection of new employees; attends all meetings of Board and Board Committees; reviews District Budget Performance Reports and financial statements for trends. 

5. Recommends appropriate actions to General Manager; reviews and concurs with Board agenda items.

6. Reviews and reports on the impact of Federal/State legislation on District activities; reviews and arranges debt financing through consultation with bankers, brokers and dealers.

7. Formulates, recommends to the Board, and administers investment policy. 

8. Reviews auditing controls and the internal audit program to assure effectiveness; initiates action to implement auditor recommendations.

9. Reviews District financial risks and recommends appropriate insured and non‑insured positions.

QUALIFICATIONS

Knowledge of:

Principles and practices of effective supervision and department‑level management. 

Principles and practices of general, fund and government accounting.  

Principles, practices and laws governing the investment of public funds.  

Principles, practices and regulations governing the issuance of tax‑exempt bonds.  

Organizational planning techniques including developing goals and objectives, staffing and work standards development.     

Principles  and practices of budgetary administration and control.  

Principles and practices of auditing. 

Principles and practices of liability and risk insurance management.  

Principles and practices of computer user applications including input/output processing and basic systems concepts.  

Principles and practices of investment banking.

Skill in:

Planning, organizing, assigning, directing and evaluating departmental activities through subordinate managers and supervisors.  

Analyzing financial statements and reports and making sound recommendations.  

Effectively utilizing the services of various financial consultants, bond counsel, underwriters and rating agencies. 

Evaluating tax‑exempt investments and other investment vehicles regarding their application and earning potential.  

Performing complicated mathematical calculations. 

Applying internal accounting and auditing controls.  

Establishing and maintaining effective working relationships with all levels of District management and the Board of Directors. 

Representing the District effectively in contacts with governmental and regulatory agencies, outside consultants and counsel and business and professional groups.  

Preparing clear, concise and effective written communications, including reports and correspondence.

MINIMUM QUALIFICATIONS

Education:

A Bachelor’s degree in accounting, business administration, economics, or a closely related field from an accredited college or university.

Experience:

Eight (8) years of (full-time equivalent) verifiable professional accounting/auditing management or administrative experience.

Other Requirements:

Must possess a valid California driver's license and have a satisfactory driving record.  

Substitution:

Additional professional experience as outlined above may be substituted for the education on a year-for-year basis.  A college degree is preferred.

WORKING CONDITIONS

Environmental Conditions:

Office environment; exposure to computer screens.

Physical Conditions:

May require maintaining physical condition necessary for sitting for prolonged periods of time.
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